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Sections under€E6A - S

s Functmns nf the section
This section deals with the Transfer/Posting, conditions of
service, personal financial claims like pension, Disbursement

) lains
of Advance, Leave, Traveling related issues and comp
ote. of the Gazetted officers of the CGA and all CAFO/DCA/

DAFO/UAOs.
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Administration-2

Functions of this section is to ensure the issues of
Appointment/Transfer/Posting; Time-scale, Gradation List,
conditions of service, personal Financial claims like pension,
Sanction of different Advances, Leave, Traveling related
activities and complain etc. of Non-Gazetted employees of
the CGA and all CAFO/DCA/DAFO/UAOs.

Establhishment

This section prepares all the pay, allowances & contingency
bills of the officers and employees of the CGA office. All
procurement & purchases are completed by the section. In
this section service books of all employees are maintained. |

Expenditure
Control

Expenditure control Section prepares Budget, revised
Budget & proposed Budget, pay and allowances and
contingencies of the CGA offices and all CAFO/DCA/DAFO/
UAOs. This section takes necessary actions over the
expenditure statement received from the relevant offices.
Rent of houses for the offices of CAFO/DCA/DAFO/UAOQ is
completed by this section Expenditure control section also

makes re-appropriation of fund for Te ; l],ﬂne, Ret:reatmn
Leave, Honorarium and other releva t Heads. o
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Record

Record section is mainly respons =""'{

dispatch of all incoming and uutgj J'r "4{'

preserves the list of all stocks 2 j nvent
cheques for CAFO/DCA/DAFO/UAO
drawing cash from bank, w?.__
supervision of the library, deliven
other materials-these functm 1)
this section. This section Hlﬂﬂﬁ er
of Forms & manuals m
IEpI‘L.’:EﬂtﬂlWE tu the ﬂt'- men

]

0.

Co-ordination &
ACR

This section takes nec
sent by the CAFO/DCA.
function of this section i!

confidential report of a
DCA/DAFO/UAQOSs. ”
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Inspection &
Internal Control
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The major responsib "ﬂ"‘i":"' of
activities of the CGA office :
control. This seeﬁ '=.'_‘-.-:
DCA/DAFO/UAOs & sul
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Rules & Procedure Section examines, verifies and endorses

& Deposit

8. | Rules &

Procedure different Govt. orders. This section makes explanation of
different rules stated in the codes & manuals. Monitoring &
supervision of the court cascs is also performed by this
section Another task is to deliver decision on complex cases
sent by different offices. This section also takes initiatives to
resolve the outstanding issues with the ministry of Finance
and the other Ministries/ Divisions.

9. | Efficiency & This section deals with the disciplinary cases and efficiency

Displine:1 related issues of the officers & employees of Dhaka,
Mymensingh, Sylhet & Chittagong Division.

10. | Efficiency & Disciplinary cases & other efficiency related issues against

Displine:2 officers and staff of Khulna, Rajshahi, Rangpur and Barisal
Division are maintained in this section.

11. | Audit This section sends comments and opinion over the Broad
sheet reply on Audit reports submitted by the Civil Audit
covering CAFO/ DCA/DAFO/UAOQOs.

12. | Old Fund & To implement all the office orders on pension and

Pension simplification of pension, This section furnishes data &
information on the PPO of Pensioners of different
CAFO/DCA/DAFO/UAOQOs. This section also provides with
GPF related information before the establishment of emtmg!
offices. Maintenance of summary Reglster -
preservation of up-to-date Balance of GPF, Transfer ¢
Balance, Inter office Balance Transfer, h:{
sheet & Register, preservation pf%#‘
officers — these activities are also ps i

13. | Accounts & Preparation of Munthly Accouglu'_

CDPU received from Bank, Achwﬁﬂs% T
chart, opening new Account, Reconciliati
foreign loan, preparatlun
Appropriation Accounts, I mr-"

Disbursement, preservatlnn i Accou
computers, verifying cheq\ ;};
Remittance Accounts and s *f' |
offices. Furnishing data an infc

of the ministry of Finan
departments. _

14. | Budget & CRU | Preparation of Budget es .;.i.,r:if";'f;f-;-;-;- fo)
the republic, suhnnsmunlj of state
expenditure to the Bangla Bar
cheque recuncﬂlatmn, D rep:
match accounts every
outstanding Ch“"—luﬁﬁ* j L_';_=,-;. 3

| accounts.
15. | Current Account

Furnishing & 'ﬂn-r.‘ﬂ' ﬁ“‘
and  Settlement Accoun

preparation of B r_;_.;_ d she
monthly autho. un v




